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Introduction to KIDS Software

SOFTWARE OVERVIEW

The Kids Immunization Database System (KIDS) is a tool used by clinics to add, search, and manage the immunization

records of patients. The system is designed to serve as an interface to a database of statewide immunization records. This

database, the Utah Statewide Immunization Information System (USIIS), is a community database, designed for use by

authorized providers in clinics statewide. Users of KIDS will find it a valuable records-management tool in the office, as

well as a way to ensure that immunization data is complete, accurate, and in harmony with records from other clinics.

CONDITIONS OF USE — PROVIDED BY THE UTAH DEPARTMENT OF HEALTH, USIIS PROGRAM

The user of KIDS software agrees to:

Maintain local PC and/or Network support to ensure proper functioning of the hardware, local network and
Oracle database server on the network

Understand that there is optional maintenance support from Oracle for your Oracle database at a cost of about
$100 per year (not recommended)

Safeguard User ID and password

Maintain confidentiality of data

USIIS agrees to:

Respond to users’ requests for KIDS software modifications where feasible, and have new releases available
periodically

Provide user support from 9:00 a.m. to 5:00 p.m. on weekdays

Maintain the USIIS repository for immunization records

Develop a mechanism for provider feedback to communicate such things as problem data (unusable records)

and statistics on immunized children for individual practices

TECHNICAL REQUIREMENTS FOR USING KIDS

Workstation (standalone PC) requirements:

Pentium processor; Pentium II running at 300 MHz highly recommended

64 MB RAM minimum, 128 MB highly recommended

Minimum 3 GB available hard disk space

Windows NT is recommended, but Windows 98 will meet minimum operating system requirements

TCP/IP network connectivity, ot a 56k dial-up modem with available internet connectivity
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Note: KIDS software has not been tested for use on

Windows 2000 based systems.

Network Requirements:

Novell Server used exclusively for Oracle
e Pentium processor running at 300 MHz, 128 MB RAM, 5 GB available hard disk space
e Novell Netware 4.2 or higher
e Novell Oracle 8.1.5 for workgroups (free with current maintenance agreement)
e Internet Access
OR:
Microsoft NT Server used exclusively for Oracle
e Pentium processor running at 300 MHz, 128 MB RAM, 5 GB available hard disk space
e Microsoft NT Server 4.0 with Service Pack 4.0 or higher
e Oracle 8.1.5 for workgroups (a license for 5 concurrent users must be purchased)

e Internet Access

OVERVIEW OF THIS USER GUIDE

This guide is designed to provide simple instructions for using all of the features of KIDS. It is written in such a way
that it may be used both as a training manual and as a reference for experienced users of the software. One section of
the manual has been assigned to nearly every screen in the software. The Table of Contents on page 1 lists each section
of this manual. Note that the sections have been given names that correspond to the task described. This feature will

help users find the printed help they need quickly.

In writing this user guide, it has been assumed that users of KIDS already have at least a basic knowledge of computers,
including standard terminology related to using a mouse (single- and double-clicks, etc.) and using an application in the
Windows environment. If additional help is needed in these areas, the user is encouraged to refer to any beginning guide

to Microsoft Windows.

Finally, this manual makes use of a developmental style, wherein an often-used concept or technique may be explained
in detail on its first mention, but referenced later in the manual without such a detailed explanation. For this reason,

beginning users are encouraged to read the entire manual.

LAUNCHING KIDS AND GETTING STARTED

From the Windows desktop, double-click the icon labeled “KIDS Local Database” to start the KIDS program. To

protect the security of immunization data, you are required to enter a logon ID and password. Your office manager or
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administrator should be able to provide this information for you. After you type your password, hit the “Enter” key.

This will bring you to a blank “Find Patient” screen, discussed in the next section.

The Fund Patlent Screen

OVERVIEW

The Find Patient Screen is represented below. This screen is used to search for patients who have already been entered
into the clinic’s database, or to determine if a patient’s records have yet to be entered. A new patient cannot be entered
into KIDS until a search has been performed for that patient. This logic is intentionally built into the program to prevent

duplication of patient records.

A USHS - [KIDS] HEE
B Action Edit Quem ‘Wwindow Help =TS
NN RE e el ek e
User ID: |
Search Values serl sl
Patient ID USIIS 1D
Last Name First Name Middle Mame Birthdate S5 Sex Mother's First Mother's Maiden
| I I E— E— ) E—
— Local Results
1D Last Marne First Mame  Middle Name Suffix_Birthdate SSN Sex Mather's First Mother's Maiden
I
J
|
— USIIS Results
Last Name First Name Iliddle Mame Birthdate Sex hother's First
I
|
Find Patient | Admin [ Edt |
|
[Record: 1/1 [ [ [0SC> KDBGS | |

Fields, or boxes used for entering and displaying text, are divided into three sections on this screen. The Search Values
section contains fields where the user enters information about the patient. The program will use this information to
search the database for the patient. The first two fields in this section are Patient ID and USIIS ID. Definitions of these

terms are appropriate here:

Patient ID - a unique identification number assigned to a patient by the clinic or by the KIDS program. This
number is only used to identify a patient within a single clinic’s local KIDS database. An individual will likely

have a different Patient ID for every clinic he or she has ever received immunizations at.

USIIS ID —a unique identification number assigned to a patient by the USIIS statewide database. This
number identifies a patient’s records in the larger database accessed by clinics all over Utah. An individual

should never have more than one USIIS ID.
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The other fields in the Search Values section require little explanation. They are the patient’s first and last names, middle

name, date of birth, social security number (SSN), sex, mother’s first name and mother’s maiden name.

NOTE: Dates entered into KIDS must use an 8-digit format.
For example, “January 25, 1996” should be entered 01251996.

KIDS will automatically insert slashes in dates that you type.

The middle section of this screen is called Local Results. These fields cannot be typed in. They are used only to display the
search results from the clinic’s own database of immunization records. This is also true of the lower section, called
USIIS Results. This bottom section is used to display the search results from the online USIIS database shared by all

clinics.

SEARCH STRATEGY

The Find patient screen provides you with three options to access your patients’ information:
1. Patients who have been previously added to your local database you will find by searching your local
database.
2. Patients who are included in the USIIS central database you will find by searching the USIIS database.
To perform a USIIS search you are required to enter the patient’s exact first and last name and birth
date as they appear on the patient’s birth certificate.

3. Patients who have not yet been entered in the USIIS database you may add as new patients.

To avoid duplicate records KIDS requires that you perform a local database and a USIIS database search before you will

be able to add a new patient.

If you expect to find a patient in your local database you may choose to enter as little search information as you wish.
Also, for local database searches it is possible to use “%” for wildcard searches. For example, if you are unsure if patient
Michael’s last name is Johnson or Johnsen, you can type in “JOHNS%” and get a list of all matching local records with a
last name that begins with JOHNS. The % wildcard can be used at the beginning, the end, or both ends of a name or

other field you are searching by.

Once information about the patient has been typed into the fields, a “Srch Local DB” button will appear in the Search
Values area of the screen, unless you have only entered the patient’s last name. If that is the case, the “Srch Local DB
button will not appear until you hit tab or enter to move the cursor to the next field on the screen. If the patient is found

in the local database, that patient’s record will appear in the Local Resulits section of the Find Patient screen.

If you expect to find a patient in the USIIS database, please verify that your search information on the patient’s name

and birth date match the information on the patient’s birth certificate. KIDS will only let you search the USIIS database
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after a local search has been attempted. When appropriate, you will see a “Srch USIIS DB” button in the Search Values

section.

If the patient’s records are not found in the local database but are then found in the USIIS database, the record will be
displayed in the bottom portion of the screen, under USIIS Results. In either Results section, you may end up with more
than one patient record to choose from, especially if a wildcard (%) was used in the search. If you know which record
you want to display, click on any field in that row and click the “View Record” button for records from local resulls, or the
“Download” button if the record is listed in USIIS Results. If “Download” is clicked, you will be prompted with a legal

notice before the record is transferred.

Downloading a patient record from the USIIS database may take several minutes, depending on how fast your Internet
connection is. Once the record is downloaded, it will be displayed on a screen titled “Download from State DB Patient

Info.”

Finally, if the patient record you seek is not located in either database, you will be given the option to enter a new record
for that patient. If you choose to add a new patient, you will be prompted to add a Patient ID number on the Find
Patient screen according to your clinic’s procedures, unless your KIDS software is set to automatically calculate a new

Patient ID number for you. This is discussed further in the next section.

The Patlent Input Screen

GETTING TO THE PATIENT INPUT SCREEN

In order to prevent duplication of patient records, there is only one way to get to the Patient Input Screen. You must
first verify that the patient is not already in the local database and the USIIS database by performing a search as
described in the previous section. At that point, simply click the “Add New Patient” button in the Search Values area of
the Find Patient screen to add a new patient to the database. The actual adding of patient information takes place within

the Patient Input Screen (pictured below).
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Action Edt Duew Window Help =18(x|
=R R e
USIS 1D Patient ID sils
Age [3 Years [8 Months Jeero
Last Name First Narme Middle Name _ Suffix_BirthdateGender _SSN Mother's First Maiden Narne
[ExaMPLEZ [USER [GuIDE [ fzmess | MADEUP o
Middle Mame _ Suffix Gender SN Maiden Narne
T uom
Street Guardian's Last Status |
Guardian's First Race |
City Guardian's Middle Ethnicity [
State [ Zip Guardian's 88N [ Release Date
Phone [ Bith State [ Confidential [
County [ 5 |
Provider [507 [ Clinic D
Phys's Last
Mothers Last [ Father's Last Phys's First
Mather's First wADEOP Father's Fitst Phys's Middle
Mother's Middle Father's Middle Phys's Street
Mother's SSN Father's S8 Phys's City
Phys's State [ Iip
Patient Phys's Phane
Comment Don't Send Reminder Card I~
Find Patient | Pafientinput | ContraExernpt |

[Record: 171 I [ [<0SC> kDBG> | |

This screen contains fields for the patient’s personal information, including identification, contact and statistical
information. The red-labeled fields are for required information; they must be filled in before a patient record can be
saved. All other fields are included on the screen in order to make the patient’s record as thorough and detailed as

possible.

WORKING WITH PATIENT INPUT FIELDS

When entering a new patient record, note that the information you used to search for this patient is already displayed on
their new record. In addition, the age of the patient has been calculated by KIDS using the date of birth you provided
while searching for the patient. If KIDS has been configured to assign Patient ID numbers, then the assigned number
will appear once a record is saved. Automatic ID numbers are calculated by adding “1” to the highest existing patient ID

number already in the local KIDS database.

To complete the required fields (labeled in red) and any other desired fields, click or tab into those fields and type the
appropriate information. Some fields will have the same information entered every time, such as Clinic ID and the
physician information fields. The section on “Administrative Functions” later in this manual discusses how to program
these details into KIDS so that you won’t have to type repetitious information. Most fields on this screen have lists of

acceptable values available if you double click those fields (or use “F9”), including Status, Race, and Ethnicity.

TIP: Many fields that require specific or predefined values, such as “County” and “Provider,” will
display a list of acceptable values if you press “F9” or double-click the space inside the field. If a field

has more than one space (such as the “status” field), double-click in the first space to see the pop-up list.
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SAVING THE PATIENT RECORD
Whenever a new patient is added to KIDS, the record must be saved before any immunization records can be entered or
forecasting information can be displayed for that patient. Also, any changes made to existing (saved) patient records will

not be permanently recorded in the database until the record is saved again.

There are two ways to save a patient record. You may either choose “save” under the Action drop-down menu at the top
of the screen, or simply click on the floppy disk icon at the top left of the screen. You may be prompted to enter any

missing required information before the record can be saved.

Once the record is saved, or written to the database, you will notice some changes on the Patient Input screen. If KIDS
was configured to automatically assign Patient ID numbers, you should now see a unique Patient ID number assigned by
KIDS in the Patient ID field. The other change is the appearance of several additional tabs available at the bottom of the

T Es Ak &hs| =%

USIIS 1D Patient ID User D: usiis
o 110857 Age IT Years IT Ianths
Last Name First Name Middle Name Suffix BirthdateGender S5 Mother's First Maiden MName
[ExmPLE2 [user [suiDE [ frizvmasa]wm | sDELP [wom
hiddle Marme  Sufiix Gender SSN taiden Marme
[GUIDE [ [w o
Street [4521 5 MAIN Guardian's Last Status [ 1 [nacTive
Guardian's First Race [ 0 [OTHER
City [HERRIMAN Guardian's Middle Ethnicity MNOTOF HISPANIC DE
State [UT Tip [aaasq Guardian's SSM Release Date
Phone |395-9339 Birth State [ Confidential l_
County [ & | [DAAS
Provider [601  JUSIIS PROGRAM Clinic 1D [801 [TEST CLINIC
Phys's Last [foGUs
Mother's Last [ExamPLEZ Father's Last [EXAMPLEZ Phys's First [BRIANT
Mother's First [MADEUP Father's First [PHONY Phys's Middle [B
Mother's Middle [ Father's Middle [ Phys's Street FRoman
Mother's SSM Father's 55N [173456789 Phys's City [HERRMAN
Phys's State T Zip [g4444
Patient FALSE PATIENT DATA FOR EXAMPLE PURPOSES OMLY Phys's Phone [959-3999
Cornment Don't Send Reminder Card [~
Find Patient Patient Input | ContraExempt l Irnirn History l I Input I Forecast l Clinic IR l Patient Rpts |

FRM-40400: Transaotion complete: 1 records applied and saved
Flecord: 1/1 [ [List of Velues |<OSC> <DBGs |

screen. Each of these tabs represents tools used to manage and access immunization records for the patient you have

just created or modified. The example above illustrates a saved record, with the new tabs visible across the bottom.

The functions and use of these tabs are discussed in their own sections of this manual. These tabs make up the core
functionality of KIDS in managing and accessing immunization records stored in both your clinic’s local KIDS database

and the Utah Statewide Immunization Information System database.

DELETING A PATIENT RECORD

To delete a record from your local database, click on any field in the lower part of the Patient Input screen to place the
text cursor in a field. Then click on the red “x” on the toolbar. The patient information in the lower half of the screen
will disappear. Then click on the disk icon on the toolbar to save the change that you made. A message box will appear
asking to you confirm that you wish to delete this patient’s record. Clicking “yes” will remove this patient from your

local database. Clicking “no” will restore the information in the lower half of the screen that disappeared earlier.

-8 -
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The Conktra Exempt Screen

OVERVIEW AND USE OF THE CONTRAEXEMPT SCREEN

Occasionally patients will have a valid reason, medical or otherwise, which disqualifies them from receiving one or more
vaccines. The ContraExempt screen provides a place to enter contraindications and exemptions for those patients. If a
contraindication or an exemption is recorded on the ContraExempt screen, KIDS will warn the provider if a previously

exempted or contraindicated vaccine is ever re-entered into a patient’s record.

UsIs ID Patient D User ID: usiis
o [110857 Age [ 3 Years [ 8 Months
Last Name First Nama Middla Mame  Siffiv RihdateGender  S5M Mother's First haiden Name
SRR V= Corvoindication Voccine 3| TN DEUF foow
— Contraindication Find
“accine Code Mame
_ Save
Contraindication 2 0Py
2 A Contraingication
5 MEASLES _ Delete |-
E RUBELLA [ElEtE
7 MUMPS
8 HEPATITIS B - PEDIATRIC | Delste [
. 9 TdADULT)
—Exemptions 10 1P
Exempt code for all vaccine 11 PERTUSSIS ave
Vaccine Exemptic }% ?"EHTHEH‘AANT”MN eries Exemptions
waccine | 141G, NOS Series:
15 INFLUENZA - SPLIT
Exemptl | 16 IMFLUENZA - WHOLE Exempt: [
17 HIB - UNSPECIFIED Gave
O i (R el . B
20 DTaP Delete |-
21 WARICELLA = [ElEte
Sn mrmin |
q 2 elee |+
Find o | Cancel
Find Patient | Patlsn —— | ancel | Imminput | Forecast | ClniclR | PatientRpts |

FRM-40400: Transaction compléle: T records applied and saved.
[Record: 141 [List of Values [<0SC> [<DBG> |

;ﬂma-t"j @ R ”“ ERUSIS/KIDS ADMIN | BIKIDS marusl dos - Misro.. |Fﬁﬂ%|ﬁ$ﬂ!m099 327 PM

The ContraExempt screen is reproduced here. To enter vaccines on the ContraExempt screen you may either enter the
appropriate codes into the entry fields or you may double-click on the entry fields to select the appropriate vaccine from

a pop-up box, as pictured in the example here. This pop-up feature works for every field on the ContraExempt screen.

KIDS requires that a description for every contraindication or exemption be added. For contraindications, you may
choose these descriptions from 43 options provided in a pop-up list accessed by double-clicking the description field.
There is a similar pop-up list of descriptions for exemptions, from which you may choose between medical, personal

and religious.

To save a contraindication or exemption click on the save button to the right of the respective entry field. Your entry
will be copied to the text field underneath the entry field. To delete an entry click on the delete button to the left of the

selected entry and answer “yes” to the confirmation message box that appears.
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The numunlzation H”Lsta% Screen

OVERVIEW AND USE OF THE IMMUNIZATION HISTORY SCREEN

The Immunization History screen is reproduced below. As its name implies, this screen is used to view a patient’s
immunization history. The screen, designed to display summary information in an organized fashion, is made up of
columns for immunization data, with each horizontal row representing one vaccination. This screen is used to view
records, not to enter new records. For a patient who has received multiple immunizations, each immunization will be
listed on this screen by vaccine series and then alphabetical. New vaccination records are visible on the Immunization

History screen once they are entered into the system and saved. That process is described in the next section.

8 USIIS/KIDS ADMIN - [KIDS] M=
ﬁ Action  Edit Gueny  Window Help _I_I- g ll
|BM 5] SR 5
USIS D Patient ID User ID; usiis |
o [110957 Age [3 Years [ @ Monthe
Last Mame First Mame Middle Mame  Suffix BithdateGender  SSN Iother's First Waiden MName
JEXAMPLE2 JusER [cuIDE [ htzinggs] m | |maDEURP Jwcomt
History Report I Vaccinesl
- YIS yig
Yaccine  Cpt Iny Dos Manuf Lot Imm Yacei Consent lssue vergion e
Series  Type  Wo  Date  alidage |0 Number Rie Site nator  Provider Date Date Date act  Mote
hind R I 0 fo08/02r2000 1 Al 1008 Y JRLFJLAST JUSHS PROGR|0B/M 32000 0270272000 |02/01/2000
LEPROSY |0 |08/0372000 i [RD LSS PROGR|0803/2000 02032000
MEASLES |0 |08/03/72000 D |LLF LSS PROGR|08/0:372000 02032000
MLUIMPS 0 [02/1 672000 IV RALAST [UBNS PROGR|D2M 572000 |03 572000 0 |High Fev
Find Patient l Patient Input l ContraExempt l Imm History Imm Input l Forecast l Clinic IR l Patient Rpts |
Recard: 1/4 [ [ <05Cy [<DEG> | |

ADVANCED FEATURES OF THE IMMUNIZATION HISTORY SCREEN

To print a copy of a patient’s Immunization History, click on the “History Report” button on the left side of the

Immunization History screen. The screen will display the Immunization History in printable format.

NOTE: The Immunization History report can also be generated and printed from

the “Patient Reports” screen in KIDS. That screen is discussed later in this manual.

If you suspect that one of your patients has recently received immunizations at a different provider that may not be
recorded in your local database, use the “Sync Vaccines” button on this screen to update the patient’s immunization

history. This requires that your computer be on-line with the Internet, either through a local network or dial-up

connection.

- 10 -
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The umunlzatlon Input Screen

OVERVIEW

The Immunization Input screen is reproduced below. The screen may be divided into two halves. The left side of the
screen contains fields used to enter information about a single vaccination. The right side of the screen displays an
abbreviated immunization history. This format enables easy reference to the patient’s history without constantly
returning to the Immunization History screen. Clicking on a vaccination on the right side of the screen will display the
details of that vaccination in the fields on the left. In the example below, the MMR vaccination has been selected on the

right, and details of that procedure are visible on the left.

@ Action  Edit Queny Window Help ;Iilél
| M s Al miss | ¥
USIE ID Patient ID User ID: usiis |
T [110857 Age [3 Years [ Months
Last Mame First Name Middle Mame  Sufiix_BirthdateGender 55N Mother's First Maiden MName
[ExAMPLEZ |JsER NS [ hznees| w | |MADEUR [t
Serles “accine Com Date Provider ECR I
‘accination Date [EEFOY MR i 0 |panazoon_[ISIs PROGRAM -
“Waccination Type B R LEFROSY 0 [08/03/2000USIS PROGRAM
Route v INTRAVENOUS MEASLES 0 [08/03/2000USIS PROGRAM
Immunization Site [RLF [RIGHT LOWER FOREARM LIPS 0 (031 52000 [USIS PROGRAM
Provider D [501 [USIS FROGRAN
Lot Mumber ftoog Dosage [

Manufacturer [ JaviRON

Financial Class [ |

WIS Version Date [02/01/2000 Issue Date [08/03/2000
Consent Date J08/03/2000

“accinator [LASTMNAME FIRST

Reaction |
“Waccination
Notes
[
Find Patient l Patient Input [ContraExempll Irnim History l I Input Forecast [ Clinic IR l Patient Rpts |
[Record 14 [ [ <050 <DBG> | |

The fields on the left function the same way as fields on the Patient Input screen; you can use “tab” to move to the next
field, and a double-click or use of the F9 key will display acceptable values for a given field. The one exception to that
feature on this screen is the “Vaccination Date” field, where a double-click will result in the current date appearing in the
tield. Fields labeled in red are required. This screen is also similar to the Patient Input screen in that new records and
changes to existing records must be saved or they will not be written to the database. If you make changes and then try
to leave the screen without saving those changes, KIDS will prompt you with a dialogue box asking if you want to save
the changes. Once a new vaccination is saved, it appears in the abridged history on the right side of this screen. The
section on “Setting up a Vaccine Inventory” later in this manual describes how to enter Lot Numbers, VIS Version
Dates and Manufacturers for the vaccines in your clinic’s inventory. Once that has been done, the information may be

selected by double-clicking in the appropriate field on this screen. The table below defines the appropriate information
for each field:

-11-
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ON THE LEFT SIDE OF THE IMM INPUT SCREEN:

Vaccination Type

The type of vaccine used for this immunization

Route

The way the vaccine gets into the body

Immunization Site

The place on the body where the vaccine was administered

Provider ID The clinic where the immunization was given
Lot Number The number used to identify this particular batch of vaccine
Manufacturer The company who produced the vaccine that is being administered

Financial Class

An explanation of how the particular immunization is paid for

VIS Version Date

The date that this particular VIS (Vaccine Information Statement) was printed by the CDC

VIS Issue Date

The date the VIS (Vaccine Information Statement) was given to the parent

Consent Date

The date the parent gave consent for the child to receive the vaccine (usually the same date as the
Immunization Date

Vaccinator The person who actually administered the immunization (a security privilege granted by the
administrator)
Reaction A medical event occurring to the patient that may be associated with the immunization

Vaccination Notes

"E" column

An available text field used by the provider for entering significant information

ON THE RIGHT SIDE OF THE IMM INPUT SCREEN:
Indicates that an exemption exists for this vaccine (according to the ContraE xempt screen)

"C" column

Indicates that a contraindication exists for this vaccine (according to the ContraExempt screen)

"R" column

Indicates that a reaction to this vaccine was recorded

"] column

OVERVIEW

Indicates that the vaccine has been deemed invalid according to the vaccine forecast

The Forecast Screen

The forecast screen is a “read-only” screen; it contains no editable fields. This screen provides a summary view of a

patient’s immunization status. It displays an immunization schedule calculated by birth date and according to standards

developed by the American Academy of Pediatrics and the Advisory Committee on Immunization Practices (ACIP).

The Forecast screen lists the required vaccination series. If a series is not yet complete for the patient, the Forecast

Screen displays recommended dates when the next vaccine for each series should be given.

NOTE: The recommendations given on the Forecast Screen in
KIDS should never replace or invalidate the advice of a physician.

Due dates are given as recommendations only.

-712 -
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Other features of the Forecast Screen include notations for any contraindications, exemptions or reactions on record for

a particular vaccine. The Forecast Screen is illustrated here:

8 USIIS - [KIDS] —[&]x]
@ Action  Edit Query Window Help == x|
B B3 k| 288 Fx
USIS ID Patient ID User ID: Usiis |
In [t109a7 age [3 Yoars [8 Months
Last Name First Name Middle Mame  Suffix BithdateGender  S5N Mother's First Maiden Mame
[ExamPLEZ JusER [auIE [ hzimessm | MADEUR [acim
Patient Forecast
Seties Dosel Dose2 Dosed Dosed Doses Doseh Mext Due Status CER
s [02/09/2000 09i08/2000 [CURRENT
HEF-B 01/2011997 JOVERDUE
HIB 01/2011997 [OVERDUE
POLIC [08/13/2000 [10/1 22000 [CURRENT
MR [08/03/2000 [11i212000 [CURRENT
Find Patient [ Patient Input [ ContraExempt [ Imim History [ Imrinput | Forecast Clinic IR [ Patient Rpts
|Record: 1/5 <05C> [<DBG> |

The Clinle mumunlzation Recoro Screen

OVERVIEW

The Clinic IR Immunization Record) screen allows providers to view important information about a patient’s
immunization status in a consolidated format at the time of the patient’s visit to the clinic. This screen provides
information that may help determine what immunizations the patient requires at the present time. In other words, it can

generate a type of work order communicating what vaccinations should be administered that day.

USING DEFAULT VALUES

Most clinics have set protocols for administering the various vaccines. Your clinic probably administers most shots the
same way each time. To save you from entering this identical information every time a shot is given to any patient, KIDS

allows defaults to be specified for the following fields for each vaccine:

Clinic IR Defaults:
Series
Lot #
Site
Site Description
Route
Route Description

- 13-
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The section in this manual titled “Creating Defaults” describes how to define these defaults. Once they are specified,
the default values will automatically appear in the appropriate fields when a Code or Vaccine is selected on the Clinic TR

screen.

USE OF THE “VACCINATIONS NEEDED” AND “VACCINATION DETAILS” SECTIONS

The “Vaccinations Needed” section displays all series for which additional shots

— Vaccinations Needed ) )
are due or overdue, and allows you to choose vaccines from those series to

Series “accine  Given
DTP =] administer to the patient. Vaccines must be chosen from existing inventory. If you
HEF-B L1 . X . ..
e % double-click in the vaccine field next to the series you choose to administer, you
FOLIO ) will see a pop-up box with vaccines that fulfill the requirements for this series.
e -

Choose the appropriate vaccine, and KIDS will fill in the default information for

this vaccine in the “Vaccination Detail” section (pictured below). If for any reason
your current administration of the vaccine is different from what appears as the defaults, you may change those fields by
double clicking them and selecting from the list of values. You will also need to complete the fields for “Financial Class”

and “Vaccinator,” because there are no default values configured for those fields.

Once you have chosen all vaccines you intend to administer, you may click on the “Report” button to display all
required and given vaccines. This report may be printed, and may serve as a guideline or work order for the vaccinations.

An example of the Clinic IR report appears later in this manual, in the section on the Patient Reports screen.

ML |
— Vaccinations Needed ———— — VWaccination Detail
Series Yaccine  Given Immun. Date |osmer2000 Sefiesfvaccing [DTP
CTP OTP = Immun. Route [[EIsEN ULAR) Financial Class
HEP-B b Irrun. Site [RIGHT DELTOID “accinator
HIB ) Lot Mumber [z003 Dosage |2_ Reaction
POLIC o tdanufacturer |5A<TER HEALTHCARE CORF Waceine Motes
« |=|| | Conzent Date |08/09:2000  ¥IS Yersian Date |uam1xzuuu W13 lssue Date |Usmerzuuu

NOTE: “Vaccinator” is a security privilege granted to

certain users in the administrative portion of KIDS.

At the end of the patient’s visit, or when the vaccinations have been given, click on the check mark next to each shot
administered to mark it as “given.” This enters the vaccine into the patient’s immunization history, and that information
is now visible in other screens within KIDS. Once a vaccination is given, it will not appear in the Vaccinations Needed
area. However, you cannot “give” a vaccine on this screen without completing the required fields in the “Vaccination

Details” portion for that vaccine. As in the example above, the defaults will not affect the fields for Financial Class,
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Vaccinator, Reaction and Vaccine Notes. Remember that fields labeled in red are required before the vaccination can be

recorded in the database. Double-click the Vaccinator field to see a list of users who have been granted that security

privilege.

USE OF THE “VACCINATION HISTORY” SECTION

This section is a read-only display of past vaccination information for the selected series. In the example below, the HIB

series has been selected in the “Vaccinations Needed” section, so only HIB shots are displayed in the “Vaccination

History.” The text in these fields cannot be changed.

— Vaccination History -
0%
“accine Date  Inv 348 Faoute Site Lat Mumber  Financial Class “accinatar
SPECIFIED gy gl 15 INTRAMUSCULAFLEFT THIGH IMERCKI321 AH  WOMN-VFC PLBL [LIMDA

HIE - UMSPECIFIED  |O7r29r1938 15 INTRAMUSCLULAFLEFT THIGH MERCKOIZ218H  [NOMN-YFC PUBL |RLIBY

HIE - UMSPECIFIED 095231 938 5 INTRAMUSCULAFLEFT THIGH L B O

HIE - UMSPECIFIED  |07/03r2000 5 |MTRADERMAL |LEFT ARM f431134 CHARITY CARE JLAST MAMME

Find Patient l FPatient Input l ContraBExempt l Imim Histary l I Input l Faorecast [ Clinic IR | FPatient Rpts |

The Potlent Reports Screen

OVERVIEW

Four reports are available to be viewed on screen or printed from the “Patient Reports” screen. Each is described and

illustrated below. Reports are for single patients only. To run any of the four reports, click on the appropriate button on

this screen. The Patient Reports screen appears as follows:

58 USIIS - [KIDS] =5[]
EA] fction Edt Guey Window Help TS
@M | 50| =8 Sal) = 5
USIIS ID Fatient ID User D usis
0 110957 Age | 3 Years | 8 Monthe
Last Name First Name Middlle Mame__ Suffix_BirthdateGender _SSN Mother's First Maiden Name
[ExAMFLEZ USER [GUIDE frirzirsee[ m MADEUP iom
Patient Reports
! Patient Immunization Histary |
School Immunization Report
Clinic Immunization Record
Utah Immunization Record
Find Patient [ Patient Input lCnmraExamptl Imm Histary [ Imm Input [ Farecast [ ClinicIR | _Patient Rpts
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PATIENT IMMUNIZATION HISTORY

This report lists data for all immunizations on record in the database. This report is intended for use by the clinic, and it
is the same report that can be viewed or printed from the Immunization History screen in KIDS. This report is

reproduced here:

TEST CLINIC

Patient Immunization History

AUG-17-00 0737 PM

Patient Name: EXAMPLE2, USER GUIDE

Patient ID: 110957 Page 1 of 1
Vi= Wiz
Cat Iny Dos  Manuf Imim Congent lszued ‘Yersion Re
Series Yaccine Tyvpe Mo Date alid ane D Lot Mumber  Rte Site  Vaccinator Provider Date Date Date act
DTP DTP 0 03092000 2 Be 2003 M RD LASTHAME USIS PROGRAM 03M09/2000 05092000 060172000
POLIC PV 0 034352000 A0 FIDKSLAY M LD LASTMAME USIS PROGRAM 03M3/2000 08M32000 08204909
MMR MME 0 080372000 1 AW 1008 ¥ SLFA LASTHMAME| USIE PROGRAM 0SM03/2000 0S032000 02012000
LEPROSY 0 038/03/2000 M RD USIS PROGRAM OSM3/2000 03032000
MEASLES 0 08/03:2000 I _LFA USIS PROGRAM 0203/2000 080342000
MUMPS 0 034552000 ¥ R& LASTMAME,] USIS PROGRAM 031 5/2000 034542000 o]

Figh Fever far 1 hour

SCHOOL IMMUNIZATION REPORT

This report is designed to serve as a student’s immunization record to be filed in his or her cumulative folder at school.
It is intended to provide information to help students meet school entry requirements related to immunizations. The
School Immunization Report contains all required vaccinations and records the dates they were given to the student.
Space is included for validating any exemptions claimed by the student. Detailed instructions appear on the report, as
well as signature lines in all appropriate places for parents/guardians to sign. The School Immunization report is

reproduced here, and the bottom half appears on the next page:

Wzh School Imrmunization Record

Fho imcand o gl o The ucdends pe el achool i |l okie) 2 defred o econ $20- 11301 o e Uish Coe and ol s wdh e
lucteni s achond i 1o any e o,

Fhm Halw Dagraimrd of Hecallh 3 sl bl g rnd 3 shal b acre 1o ho meod

INUAKCGHE i 'om munl be compiel ad ') mckmen N achochs ard cem chid Caslocton ke, T e o ' po oo
Corcm g gl o 1o e, g, o pesorl .

T Mo MM GULE ELETLEY

P of Famrd & Gumcion PN AN LEY

Ton M paibae TN

Sgrmun

Chalm o Acimcean

A F MMM

=13

HEIAPAN

an M pg _#HH

apor LRI

WAIME

wnd

D, Draf, OF, rd [C+Dphima, f+Malaa,
PPl o, 37 xoeluts Pl

[y

Humrropho pikenc b | Hb)

Fola [OFY o F¥, apmoiv)

A

sy, Mg, e Py | MR

I LA

W SCE I R i CopbiRe M

Mrsiy | Fubmots - 10 ey, 1 k™

AR

TR AR ORI
[

W™

oA

Wl g S ke,

Ptk |15 m rroan Maccsi - 3 chwy rmecolog™

UL R PRI b

Mo B |HEN

Wmcaky | Chech e

Ot |Tpmedyy.

55D S0 HOOLLERD
K HLO CERFRECLMES
[l
11 cin o abon s [ dardi akon
BLL RECUREHEN T3 HET

BB crcondblon i burdiakn

1Enbrpdon 14 rari 6
PRTORT.

bRk g bl
e Parace sk

e b e i by
A PRRALE Raerd
B Parer IR o
b DL R o

| Fowvm tmveread | 1ecrachy vbshie . (0 Ihe el oy brerecgm, (b et oo e The s mmuncslion

T
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- 16 -



Kids Immunization Database System - Users Guide

INETRUCTIONE

1. A sluten must s Ihe | okeeng el o 1o st e okme—d o Gl o o e (o el o doled bk, L0TF 0039 |8 3 e 6 e dh e
v b m | 4 bl etey, OF, o 9 Pl shola, 3 o o e of polo vacons wnd o el one o of meockes, mumgs, and (bl vacors (M. £/ e Gy 1
192, achocd srdmx b den o (el ) 3 s |0 bove 1w doso o ok vecons [usoly gven 1 MG, and sy chid e (o B moniio o xe
3l b seteryral TR, e e 16 38, ype Hesmeprkes o enrs (e b

2. Fdn|Enl o iype) sucend's mme, . telhcele e dale o el oo (0 3 U ache.

5. Fin o IyTmme o el o pus don, i and |slephons rumis .

4. Documenimy oot v be e [0 vedy Fiom imczica, ' | e |monih, ey and vie) o ach dom of
waccrm i by I aludenl . Pamnl o o don i sl e accepsd ¢ hey el | he e ame, ke, e o vacoe cinraleed aecc dia
o smrmunraon, [he e o |he physcon o sgecy Tl fhe vacom, and 4 (he deles o mmunelom e (e 1o e e,

Pt cr quurdien mecsrda sk Eu proadud —oreanescn by achocl s child ca cr hudth pascnned
Szheel ) Child Cund Pwresnned - Filn b, F OF USE BY SCHOOLE AMD CHLD COFEF ACLIFET

3. Dulm s § simomon ieps sl (o OFF, OFaR, OF, Fd, Hesmophi oo |y b, pon, mcsk, momgs o ek bovs b . # ol isgesmens
Fom b ol mnim Thaim of Lincondiorml Asimocen - 811 uinansnts P sl simooon s s s fove nol been mel, bl e slucen oo e
3l lxal orm o o sach vacore, snim Tale o Codiomd oo ard apten pocecdem o

b Faaluden o eemoied o medcl oo and [he duahon o he medce codion o (empa ey, e Tale o Codliond Admocn,” Ugen lemmlon @ ach
i, sl sl e e . F e sl smplion o pemorend, (he sl sl e corcde e T g el o e

£, Faauden o mmpied o pe ol oo o g bele's, e sluden sl be corocde sd 1 by mel o g e,

d. Pl ol el on oo da e v,

ERERNTIGHS
1. [] Pt gz, |8 COTIORT B GHATURE I ACOUFED). e phyacl comiion o ha chid o ach il celan @ o mralo sk st (s
tadh. [ ] lempomko ] pemorsdk |8 ool s vecons, gy shch vacon)s) olee

Marrm o P eI don [PRIMT) Pyacon Horalus T

2. Jisimimus Eangten, | omlfy (ol |3m a membs o 3 oL i |chu o) shch o 3 dodire Il oppees mmunniom, | udesland ol o ook o
2y of | vaccrm-ps et sbis chomcr oy, (e aludend 1o whom T sl on o chamed oy be eocded hiom e achoo | chid ces tolly o (he oo o T
aiboh.

fiaTe o G - Fakgous

Marrm o P I G don [PRIMT) Tolun o P Guedn Cain

3. ] rwnend Eanptzn, |1 omify il mmurrsdon o ol 1o my pm ol e, | e siand il ¢ an olbk o any o e yacons-meen b dosoe oo, I
Lkt 13 “#hom | hos seolion o Chamed Moy be .cuded 'iom (e achodl | chid cas 'acky 'o (e duslon o The odbe. |3t e sl Il §mol complsle 3
Fom 2ol Exmpiion F o m i m sl obl sned 2nd i recomd af [ locel hecellh cegosl mnd e coundy e [ el e,

Parrm of Fon w15 ucm cn [FRIEY Tgolus o Fami| Guadan Coim

CLINIC IMMUNIZATION REPORT
This report deals only with vaccinations given, or scheduled to be given, at the clinic where the report is generated. It is
identical to the report that can be generated and printed from the Clinic IR screen in KIDS. This report is intended for

use as a printed “work order” to be referred to during the patient’s vaccination visit to the clinic.

The report contains patient information, parent or guardian information, a patient disclaimer with signature line, a
summary of immunizations due today, a vaccination history and space for recording Tuberculin skin test information.
Tuberculin information cannot be entered using KIDS; the space is provided on the report for convenience; the

provider must make notations there with a pen or pencil.

The complete Clinic Immunization Report is reproduced on the next page.

-17-



Kids Immunization Database System - Users Guide

UsIsic: 0 . )
Patient I0: 110957 Clinic: Matme:  TEST CLIMIC

p Address: 1234 MAIN
Teaching done
Exception farm an file ANYWHERE, UT 34000

Today's Date: 05M 300 Phione: (8017 123-4567
Clinic Immunization Record

Patient information

Patient Mame: (FML)  USER GUIDE EXAMPLEZ Date of Birth: 117211936
Address: 43521 5 MalM
City: HERRIMAN, UT G4444 Phone:  999-9999 SSN:
Physician  BRIANT B BOGUS Address:  HERRIMAN, UT G444
Parent or Guardian lmformation (if patient under 18)
hother's Mame: (FML)  MADEUP EXAMPLEZ SSN:
Maother's Maiden Mame: RO
Father's Mame: (F ML) PHOMY EXAMPLEZ SSM 123-45-6789
Guardian's Name: (F ML) (if applicable) SEh:

| hawe been given a copy and have read, or have had explained to me, the information contained in the Yaccine information Statement( =) about the
dizeaze(s) and vaccine(s). | understand the benefits and the risks of the vaccine(s) and request that the waccine(=s) indicated on this page be given to me
or the perzaon for whom | am autharized to make this request. | agree that this information may be included in a centralized statewide database and can be
shared with schools, day care centers, health care providers, and others when necessary.

Signature Date

Immunizations Due Today

Doz Diate 1= Date WIS
Series Waccing “Yac.Date  age Rie. Site Mfr. Lot Mumber Given Printed “Yaccinstar Fin. Claz=z
HEF-B A
HIB A

Vaccination History

Dos Date VIS Date WIS
Series Yaccing “Yac. Date  age Rie. Sie Mfr. Lot Mumber Given Printed “Yaccinstar Fin. Class
DT DTP 0sme2000 2 1M RD BA 2003 05920000 0601/2000 LASTMAME
POLIC PV 0sM32000 5 M LD M FJIDKSLAT 05M 32000 08201993 LASTMAME
MR MMR 08032000 1 W SLF AWl 1005 080372000 0200172000 LASTMAME FIR
LEPROSY 0SM032000 M RD 0SM032000
MEASLES 08032000 IDr LLF 08032000
MUMPS 034 52000 % R 03452000 LASTMAME FIR

Tuberculin Skin Test || admin date | type | result dste | resultz || admin date | type | result dste | results || admindate | type | result date | resufts
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UTAH IMMUNIZATION RECORD
This report is a very simple summary of vaccinations received by the patient. This report is designed to be given to the
parents of the patient, so that they may have their own record of vaccinations administered to their child. The Utah

Immunization Record is reproduced here:

Ttah Immumization Record
USOSID: 0
Last Name Firzi Mame Aiddle Mame Birth Date Sex
EXAMPLEZ TTSER FUIDE 1172141994 I
Address 4521 3 WA
City HEFRIMAN State UT Zipcode E4444
Series  Vaccine Type Vaccination Date  Provider
LEPROEY QEM352000 II3ILS PROGE AT
LEASLES QEM352000 II3ILS PROGE AT
LIURIES 0371552000 3153 PROGE AT
DTF DTP OE972000 3153 PROGE AT
POLID TPV 0E1352000 3153 PROGE AT
MME  WME 0EM352000 3153 PROGE AT
For more information call 201-558-6872 Ttah Department of Health (U3II1S)

Setting up vacelne nventory

OVERVIEW OF ADMIN FUNCTIONS

This section of the manual is the first to discuss any of the Admin functions of KIDS. These functions are accessed
through another set of tabs at the bottom of the screen, similar to the tabs which access the screens already discussed in
this manual. In order to make the Admin tabs visible, you must click on the “Admin” tab that appears on the Find

Patient Screen, as pictured below:

Find Patient Admin-g Il = Click on this tab to access

the Admin screens in KIDS.
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The Admin screens have their own tabs, as pictured here:

Inventary | Defaults l\faccines l Security lPhysicianl Sync l Casa l Setup l Reports l Exit |

|Record: 1415 |<05C: [<DEG: | |

OVERVIEW OF THE VACCINE INVENTORY SCREEN

By default, the “Inventory” tab is selected when you access the Admin functions in KIDS. This section discusses the use

of this screen. The entire Inventory screen is pictured here:

@ﬂcl\un Edt Query Elock HRecord Field ‘window Help ;Iilll
D22 B s an RS «ar»  Fxm| ?
— Vaccine Inventory
Inventory Report |
Lot YWaccing hanuf Exp Mo Doses WIS Wersion

Murnber Code ‘accine 10 Wanufacturer Date  Doses Left WFC Date  Dosage
1| JoTF B4 [BAXTER HEALTHCAF[013002001 [ 50 [ 22 [ v |[oe1/zo00 [ .00 | A0
2002 KGR [AB [ABBOTT LABORATORjuT/01/2003 25 | 0 | ¥ [of/oi/zo00 [1.00 | ADJ
aa00077G [2 Jorv LED JLEDERLE gmaACTIVE [o1/0172002] 50 | 44 noreraes [ 50 ADJ
1008 [ |mmR [0 JeiRON p2i0172001 [ 80 [ 47 | [02im1iz000 [1.00 ADJ
4455R6ARR [5 mR j4S0 MERCK AND CO., IN([01/20/2002 [ 100 | 89 0210172000 |50 4DJ
2001 [ [HEPATITIS B- PEDIATRIC OR. | BA [BAXTER HEALTHCAFR 27252000 50 | 43 é/z02000 [ 1.00 4D
53776655 [&  [HEPATITIS B- PEDIATRIC OR. MSD [MERCK AND GO., IN(06/06/2002 [ 100 | 95 1211271598 [ 50 4DJ
FIDKSLAT [0 [Py [ [MERIEUR (NACTIVE [08/09/2007 | 100 | 85 /2071598 | 50 ADJ
Baaaaa000 [0 [Py [ [MERIEUN (NACTIVE [12/22/2007 | 100 | 89 or 61999 [ 50 | A0
5431134 [17  |HIE- UNSPECFIED j#=D MERCK AND Co., IN(T3r312007 [ 100 [ 98 [ [orio1779es [ 60 | 4Dy
0808080 [77  |HIB- UNSPECFIED J4SD MERCK AND co, ([l /302002 [ 100 | &9 /0571597 [ 50 4DJ
635000000 [20 [oTaP oM [CONMAUGHT qNACT[08/08/2002 [ 100 | 100 oT/m1Aaes | &0 ADJ
EEERY [20 [oTar o0M [CONNAUGHT (NACTfoemeiza0z [ 100 [ 98 [ v [o1i01798s [ 50 | ADY
Ga4a7 448 [31 [HEPATITIS A- FEDIATRIC, NO: S0 [MERCK AND CO., niusraorzoon [ 50 [ 43 [ [oriosmono [ 50 | Apd
Z008 51 JHIE-HEF B 20N [CONNAUGHT gnacifioajzona [ 50 [ 48 [ v [oriofizooo [ 1.00 ABJ
ﬁ

Inventory | Defaults l\/accines l Security lPhysicianl Sync l Casa l Setup I Reports l Exit |

|Recard; 1415 <05C> <DBG> |

This screen allows clinic employees to enter Vaccine inventory, which can then be accessed from the Immunization
Input screen in KIDS. As vaccines are administered and entered into KIDS through the Immunization Input screen, the
number of doses available automatically decreases on the Vaccine Inventory screen, to reflect the actual depletion of the

clinic’s supply. The paragraphs below discuss this and other features of this screen.

ENTERING NEW VACCINE INVENTORY

To enter a new vaccine into your clinic’s inventory, begin by typing the lot number of the vaccine into the first blank
field in the “Lot Number” column. Hit /ab to proceed to the “Code” column, and hit 79 or double-click in the code field

to select the industry-standard code for the vaccine you are entering. Once you have selected the appropriate code, the
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name of the vaccine appears in the “Vaccine” column next to the vaccine’s code. Again hit zab to advance to the “Manuf
ID” column. Again, you can hit F9 or double-click in this column to choose the vaccine manufacturer from a list of
valid options. Once a manufacturer’s ID has been chosen from the list, the name of the manufacturer appears in the
“Manufacturer” column next to the “Manuf ID” column. Press fab to advance to the “Exp Date” column, and enter the

correct expiration date for the vaccination you are adding.

REMINDER: Dates in KIDS must be entered in an 8-digit
format, or MMDDYYYY. It is not necessary to type slashes in

dates; KIDS will enter those automatically.

After entering the expiration date, tab over to the next field, where you need to enter the correct number of doses for the
vaccine you are adding to the table. After you enter the number of doses, hit tab to advance to the “VFC” column.
Notice that you are unable to enter anything in the column for “Doses Left.” That is a read-only column, which displays
the number of doses that KIDS adjusts as you use vaccines. It is possible to adjust the inventory counts by using the

“AD]J” button. That button is discussed in more detail later in this section.

In the “VFC” column, double-click the field or hit 79 and select “yes” if the Vaccines For Children (VFC) program
funded this vaccine. This notation is present for statistical purposes only. Again hit fab to advance to the next field, “VIS
Version Date.” This is another date field, in which you need to enter the date which appears on the vaccine’s Vaccine
Information Statement (VIS), as printed by the Center for Disease Control (CDC). Next, tab to the last field and in the
“Dosage” column, enter the proper dosage for the vaccine you are adding. Finally, save the record by clicking on the
diskette icon on the toolbar, in the upper left corner of the screen. The new vaccine has now been added to your clinic’s

inventory in KIDS.

MAKING ADJUSTMENTS TO INVENTORY ENTRIES
As with any inventory system, it is occasionally necessary to adjust the inventory counts in KIDS so that they reconcile
with actual numbers of vaccines on-hand in the clinic. To make these adjustments, click on the “ADJ” button at the

right end of any vaccine’s entry in the inventory table. The “Vaccine Inventory Adjustment” window will appear.

Vaccine Inventory Adjustment

Lot Mumber: |ZDDQ IABBO'I'I' LABORATORIES (INCLUDE

Veeeiie) | — . This screen allows you to record and correct discrepancies between actual
Mumber of

doses in the 25 Doses Given a Exit 4

shipment:

inventory and inventory recorded in KIDS. The window acts like an on-

bones T W S m et ot ¢ screen worksheet; simply fill in the blanks after making an accurate count
Under Murnber of doses shart ofwhat i . ..
doses was sl o exitin he ot - of actual inventory on-hand at the clinic. When you are done, the DOSES
Shared Mumber of doses shared or given -

14 . .
e D e Gt - AVAILABLE will be calculated at the bottom of the window. When you

Wasted 5 Mumber of doses that has been wasted

doses: orotherwise deemed unusable. . . . .

are finished, click the “Save” button at the top of the window. The window
Other Itis not known why the computer inventory does

Adjustment: = not match actual inventary. Enter an adjustment :

factor ¢-or-) tebring the mertorynoalance ;- will close, and you will return to the Vaccine Inventory screen. Any

The "Number of Doses Remaining” is calculated as: - . . . .
T ©oses inthe shipment + B2 coses ausmeny | Changes made in the adjustment will be reflected on the inventory table.
MINUE
Doses given + Under doses + Shared doses + Wasted UDSQS)\-
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PRINTING AN INVENTORY REPORT

The Vaccine Inventory screen contains an “Inventory Report” button. When this button is used, a printable version of
the inventory table is displayed on the screen. This report contains all of the information visible on the Vaccine

Inventory screen. This report is useful to make hard copies of the inventory to keep on file for historical record-tracking.

Creating Defaults

OVERVIEW AND USE OF THE DEFAULTS SCREEN
Earlier in this manual, it was mentioned that defaults could be set up to avoid repetitious data-entry on the Clinic IR
screen (see section on Clinic IR Screen). These defaults are entered on the Defaults screen, which is the second tab in

the Admin section of KIDS. This screen is reproduced below:

#8 USIIS/KIDS ADMIN - [ADMIN]

ﬁction Edt GQuery Block Hecord Field Window Help =12l

D2 By anons «arw|[Fxa ?
— Immunization Record Defaults
Site Route
Code “accine Series Lot Mumber Site Dascription  Rte Dascription
1 |DTP TP 2003 RD  RIGHT DELTOID | IM INTRAMUSCULAR j
3 |MMR it bl 145566888 LD LEFT DELTOID I INTRAMUSCULAR

Irventory | Defaults |Vaccines l Security IF‘hysicianl Sync l Casa I Setup l Reports l Exit |

[Recard: 2/2 |List of Walues [<0SCx <DBG: | |

The Defaults screen allows you to enter the default Lot Number, Site and Route for vaccines that are currently in

inventory within KIDS.

To enter defaults, double-click on the first empty field in the “Code” column. Select the appropriate code for the vaccine

you are creating defaults for. When the code is selected, the Vaccine will be automatically entered into the “Vaccine”
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column. Hit tab, and the series to which that vaccine belongs will be entered into the “Series” column. The cursor will
skip over the “Series” field and advance to the “Lot Number” field. If you know the lot number, you may type it.
However, the Lot number must cotrespond to a lot that is currently in the clinic’s inventoty, so if you type the Lot
Number incorrectly, when you hit tab you will be prompted to select a valid Lot Number from a pop-up list of lots in
inventory. To complete the selection of defaults, tab to the “Site” and “Rte” fields and double-click or use F9to select

from industry-standard codes for the appropriate site and route you wish to be the default value for this vaccine.

You may choose to leave the fields for site and route blank if your clinic uses different sites and routes to administer one
type of vaccine. If you leave these fields blank you will be required to enter them individually when using the Clinic TR

screen.
Save the default(s) you enter by clicking on the diskette icon on the toolbar in the upper left corner of the screen. With

the defaults entered, the next time that particular vaccine is selected on the Clinic IR screen, the default values you set up

will be automatically entered into the correct fields.

Additlonal Adminlstrative Functlons

OVERVIEW

This section discusses the remaining screens in the Admin portion of KIDS. These screens are made up of the

following:
e Vaccines e Sync
e  Security e (Casa
e Physician e Setup
e Reports
THE VACCINES SCREEN
[l Acion Edt Quey Block Fecord Field window Help =& x|
. . EEE T R A
The Vaccines screen (reproduced here) is a read-only screen
~ Vaccine Types Combo Types
. . . . CPT Dos VFC Cpt
that provides accurate information on all vaccine and combo ||| ffr pmre Seres e St || Code Seies N
54 | 00476 WADENOVIRUS, TYPE 4 22 |HB 2
types available. The vaccines are listed alphabetically. The list || e s N ;
19 | 90585 |BCG 51 _HEB 1
i

27 | 60267 [BOTULINUM ANTITOXIN &1 |HEF-B

provides an easy reference for vaccine codes, as well as | |z [z o

23 [ 80281 [ChVIG

&6 [PENGUE FEVER

information on VFC availability and fulfillment of series 12 [ oooe Jprvereamom__ -
1 50701 |DTP DTP Y
requirements for individual vaccines. This information is || {5 e b ;i
50| 90721 |DTAP-HIB ICOMBO v

&7 [RANTAVIRUS =

kept current by the Department of Health, and any changes

made are automatically updated in KIDS when system tables

Inventory | Defauhis | Vaccines | Securty [ Physician | Sync | Casa | Sewnp | Repots | Ext |

are synchronized, a process discussed later in this manual. |

[Record: 172 I I <osC> 0BG | |
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THE SECURITY SCREEN

The Security screen in KIDS allows certain functions in the software to be restricted or limited for users specified by the
administrator. The screen is divided into two halves, called “User Input” and “User Access”. In the top half, “User
Input,” usernames and passwords are assigned to a user’s real name (first, last and middle). In this section the user is also
granted or denied permission to access the Admin screens in KIDS. There is also a box for vaccinator status. If this box

has a “Y” in it, the user will appear in the pop-up list of vaccinators on the Immunization Input and Clinic IR screens.

The bottom half of the screen, or “User Access” portion, allows very specific rights to be assigned to the user. These
include reading (viewing), inserting, updating, and deleting information on several of the patient record screens in KIDS.
There is also a box for “all” next to each row of rights, to make it easier to grant all of the privileges on that row without
having to complete each column. If the user is to be granted or denied a// privileges possible on the screen, that can be
done easily by clicking on either the “grant all” or “revoke all” button, whichever is appropriate. To create security

access for a new user, click on the “create all” button.

You can control which user account is being displayed on the Security Screen by using the single-arrow buttons on the
toolbar. Other buttons on the toolbar are used in this screen as well. Refer to the illustration below for a brief

explanation of these functions.

The diskette button is used to save all the

changes you make, including newly added The Xbutton is used to delete a

complete record (user account).
accounts or deleted records.

£ US)S/KIDS ADMIN - [ADMIN]

@ ction Edit Query EBlock Hecord Field Window Help _|5|5|

22 B ok aEs e rw| Fxa| ?

The + button creates a

These arrow button/are used to
new, blank record for

navigate forwards and .
entering a new user.

backwards through the user

accounts in KIDS.

The other tools on the toolbar are not critical to the use of the Security screen, and are not discussed here. The Security

screen is illustrated in its entirety on the next page.
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F USIIS/KIDS ADMIN - [ADMIN] (3] x]
@actlon Edit OQuery Block Hecord Field Window Help o =1
H22 B ab [ mmE | earw FRa 2
User Input
User|d Passward
Lasthame FirstMame Widdle Name
Delete
Admin Flag ‘accinator Flag
N I
User A
Security Mame All Read Insert  Update Delete Execute

pemient LookupanPut| [ v [y [y [y [y | & Craate Al

MUNIZATION FisTory | v I ¥ Iv v

Wb JMIZATION INFUT — I Ix Ir I¥ I

FORECASTING H B B E B =2 Grant All

[CLNIC IR — I¥ I¥ I¥ I¥ [J¥

[PATIENT REPORTS — I~ Ix Ir [Iv I

[CONTRA-EXEMPT — I I I [y v Revoke Al

[CONTRA-EXEMPT — ¥ ¥ JI¥ TI¥ ¥ =

Inventory l Defaults l\/accinea l Security |F‘hyswcianl Sync l Casa l Setup l Reports l Exit |

|Record: 6/8 |<05C> |<DBG= | |

THE PHYSICIAN SCREEN

The “Physician” tab displays the Physician Update screen. This is where physicians working in the clinic are entered into
KIDS, so that they will appear on pop-up lists of physicians in the Patient Input screen in KIDS. Besides the physician’s
name, there are fields for his or her street address (including city, state and zip code) and phone number. All of this

information is associated with the physician fields in the Patient Input screen. The Physician Screen is reproduced below:

3 USIIS/KIDS ADMIN - [ADMIN] MEE
Action  Edit Ouery Elock HRecord Field 'window Help =1
Das M s an 2R ey | Fxg ?
— Physician Update
Phys Id Last First Middle Street City 5T Fip Phane
HOMES AT F 321 SESAME SOMYWHERE [UT[85112 |333-9863
1234 POMES HARCLD 1234 MYSTREET HOKNOWSUT 54000 |i123) 456-7890
553 OUMG OHM H 45 T STREET HERRIMAM  [UT[84444 |358-8838
55 [THOMAS A 56T FRUITA [GRAMTSMWILLEUT 24444 |388-8838
Inventory l Defaults l Waccines l Security [ Physician Sync l Casa l Setup l Reparts l Enit
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THE SYNC (SYNCHRONIZE) SCREEN

KIDS has many features which require occasional communication between the local database in your clinic and the
USIIS database at the Department of Health. The Synchronize screen provides an easy way to send and receive
information. As illustrated below, the main portion of the Synchronize screen contains five buttons with brief
descriptions of their functions next to them. The text fields across the bottom are read-only. They display statistics
relating to when certain uploads and downloads were performed last. Any time information is sent from your clinic to
the USIIS database, it is called an upload . By contrast, a download is any time information is retrieved from the USIIS

database and received into KIDS.

1 USIIS/KIDS ADMIN - [ADMIN] _[E0x]
Qction Edit Quem Block HRecord Field ‘Window Help _Iﬁllll

D22 H|y 2% 25% «warw | Fx 8| 2

— KIDSIUSIIS Synchronization

KIDS Upload Send data changes to USIIS Build USIIS Patisrt Indes Build an index of all the Patients
in the USIIS Central Database

EIDS DownlLoad Receive data changes from U515

Systern Tables Synchronize system table data

Infarm USIIS of patients nao longer

FEess Pl affiliated with your clinic

Date of Last Kids Download [08/04/2000 12:34:58 PM Date of Last Build USIS Index [03r04r2000 12:34:53 PM
Data of Last Kids Upload [02: 62000 09:15:36 PM Date of Last Process Deletes [08/04/2000 12:34:59 PM
Date of Last System Table Sync [08:04/200012:34:59 P

Inventary l Defaults l\/accines l Security Iphysicianl Sync Casa l Setup l Reports l Exit |
|Recard: 141 <05C> [<DBG> | |

WHAT THE SYNC BUTTONS DO

As you add and update the patient records in KIDS, you are only updating your clinic’s local database. In order to share
those records with other clinics through the USIIS program, you must periodically upload your records to the USIIS

database. Clicking on the KIDS Upload button on the Synchronize screen accomplishes this.

NOTE: Any upload or download of information requires that your
clinic computer is connected to the Internet either through your

network or a dial-up Internet Service Provider at the time of transfer.

It is always a possibility that any of your patients may have vaccinations administered at other clinics. If the clinic they
visited is using KIDS software the way that you are, you can automatically receive updates to your patient’s records from

the USIIS database by clicking on the KIDS Download button. When a previous patient’s record is deleted from your
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clinic’s local database, it is no longer necessary to receive updated records from the USIIS database for that patient.
However, the USIIS database has no way of knowing which patients are no longer handled by your clinic unless it is

notified of the deleted patient records in some way. That is exactly what the Process Deletes button does.

The System Tables button is used to make sure that any vaccination information that is a built-in part of the KIDS
program is current. This information includes vaccine codes and manufacturers, as well as series requirements and other

information that can change from time to time.

Finally, the Build USIIS Patient Index button is a way to speed up searches for patients in the USIIS database. This
button creates an index of all patients in the USIIS database, and stores this index on the clinic’s computer. The index
works much like an index in a book; when a USIIS database search is performed, KIDS will check the index on the local
computer, and if a match is found then the provider will be given the option to download the complete record for that
patient. This is an efficient way to search because most of the searching is done on the clinic’s computer, where

information can be processed and searched much faster than over the Internet.

NOTE: It is recommended that each of the Synchronize buttons be used on a regular

schedule. Ideally, you should perform each upload and download weekly. If that is a

problem, try to do them at least monthly to take advantage of all of KIDS features.

CLINIC ASSESSMENT SOFTWARE APPLICATION (CASA)

CASA is a software application independent of KIDS and USIIS. However, KIDS provides a way to transfer

information from the clinic’s local KIDS database into CASA to perform assessments using that software. The CASA

screen in KIDS provides a simple interface where
[ Action Edt Quey EBlock Record Field Window Help =l2lx|

patient records can be filtered by age and then @22 B » sf|sa&% e« r»|[FRa] 2

exported to a file. Optionally, you may check the CASA DOWNLOAD PATIENT SELECTION

box for “entire clinic” if you do not wish to filter by

patient age. Entire Clinic: ™

Between Ages: | 0 Months and [24 Months

File Mame |C ITEMPUCASA_08212000DAT

It is best to save this file to a floppy disk by typing
“Afilename” in the “File Name” field on the CASA

3 . . . DOWNLOAD
screen (where filename is the name you wish to give
, . . |
the exported file). This screen is reproduced here. It
is not discussed further in this manual. Inventory | Defaults | Vaccines | Securty | Physicien | Sync | Casa Setup | Repots | Ewit |

Record: 171 <055 [<DBG> | |
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THE SETUP SCREEN

The Setup screen in KIDS is where information about the clinic is entered or updated. This screen is also where the
option to have KIDS automatically calculate the Patient ID number for new patients can be selected. The PIN number

field refers to the provider’s VFC Pin number, if applicable. The Setup screen is reproduced below.

8 USIIS/KIDS ADMIN - [ADMIN] (&
@gcliun Edit Quey Block Becod Field “Window Help =18

W22 M| 22 @9H% | «arw Fxu| ?

5

— KIDS Propetties
Provider 1D W

WETGER TEST CLINIC)

Strest 1234 MAIN
City [arvivHERE State [ur | Zip [saoon
Phone Mo, ji301) 123-4567 Fax Mo, |
Erail [ County |25_
VFC ProviD [z Type [ PIN T

Financial Clase Security Level |1 Auto-calc Patient IDIT

— SynciShots

Backup and Restore

Clear Sync Tables Backup Database | Restore Database |

Enter drive and path specification
Clear Shats |

il

- Database TNS Name
ios

Inventary [ Defaults l\faccmes l Security lPhysmlan[ Sync l Casa l Setup Reports [ Exit

|Recaord: 1/1 <050 <DBG> |

The portion of this screen labeled Sync/Shots contains buttons that may be referred to by USIIS technical support staff
if you are speaking to them about problems with KIDS. These buttons are used when information is trapped in
temporary hidden tables within KIDS, and that information is causing problems with other functions of the software.

This is generally caused by power outages or other unforeseen interruptions.

The Backup and Restore portion of this screen was not functional as of the time this was written. The buttons and

field in that section have been placed there as part of future enhancements to KIDS.

B} Action Edt Quew Block Record Field Wwindow Help =lBlx|
ADMINISTRATIVE REPORTS e Y
The Admin portion of KIDS has its own reports Clinic Reports

screen. This screen is different than the Patient

Reports screen discussed earlier, in that reports :
Lists of Immunizations Given

Doses Administered - VFC

generated here refer to more than just a single

patient. Three reports of this type are available.

invertory | Defautts | Vaccines | Securty | Physician | Sync | Casa | Sewp ] Repons [ Eait |

Fecod 171 J<0SE; DB | |
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— Set-up Conditions for Reminder-Recall Summary Report

Generate this report for patients who

are hetween the age of:

" (tg 2 years old
" (ta B years old
" Set custom age from: IT yvears [0 manths

ta: I? years IU_ manths

have a patient status of: % Active
" Unknown Address Select Patients
" Inactive
are due for type of i+ Al Required Types
Vaccines: W Sieizs Sellasiian Select Series
I DTP I MMR
I~ HE ™ HepB
™ POLID
are due for immunizations
from [Torrz2o00 FIFIEET
1o I 082142000
Exit Report |

The Reminder Recall report is used to print out a list of
patients who are due for immunizations at the clinic. This
report can then be used to call patients and schedule
appointments. When the Reminder Recall report is
selected, a filtering window appears, illustrated here. This
screen allows the information on the report to be filtered
extensively before the report is generated. After you
choose the age, status and vaccine type(s), you must click
“Select Patients” and “Select Series” for the computer to
process your request. Once you have specified the desired
filters, click “Run Report” to generate the list of Reminder

Recalls. The report will display the filter information, and a

list of patient names, critical patient and parent/guardian information, and which vaccination(s) are due for the patient.

The List of Immunizations Given report will generate a historical report of all immunizations administered by the

Clinic and recorded in KIDS. This historical report can be filtered for a date range, and sorted by immunization date,

vaccine type, or patient name. The report displayed will contain patient names, patient ID numbers, and information

about the vaccinations given to the patient, including VFC status and reactions, if applicable.

The Doses Administeted — VFC report again allows the user to select conditions prior to running the report. This is

£ WIND 0w M[=] E3

— Set-up Conditions for Doses Administered Report

Generate this report for
immunizations which

were given
from 04/01/2000 Select Immunizations |
to 06/30/2000

for these age !
LS [ 1-GBYears
Run Report |
[T 7-18Years
[T =18Years

Exit Report |

done on the screen pictured here, which appears when the
Doses Administered — VFC button is clicked. If no VFC
pin number is entered into the PIN field on the Setup
screen, the user will be notified when this report is

attempted.

The Doses Administered — VFC report, once displayed,
will include statistics for each applicable immunization
given at the clinic. This report does not replace the VFC
report required by the Utah Department of Health,
Immunization Program, it simply furnishes you with

information so you can fill out that report.

NOTE: All reports can be printed,

as well as viewed on-screen.
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acceptable values, 7, 11
add new patient, 6
admin functions, 19, 20, 23, 28
admin tabs, 19
ADMINISTRATIVE REPORTS, 28
Advisory Committee on
Immunization Practices
(ACIP), 12
American Academy of
Pediatrics, 12
auto calculate patient ID, 6, 7,
28
backup and restore, 28
beginning users, 3
birth certificate, 5
birth date, 12
Clinic Assessment Software
Application (CASA), 23, 27
screen, 27
clinic employees, 20
clinic immunization record
(IR), 13
report, 14
screen, 13, 14,17, 22, 23, 24
codes, 22
industry standard, 20, 23
combo types, 23
computer knowledge, 3
confidentiality, 2
contraexempt screen, 9
contraindications, 9, 13
create all, 24
creating defaults, 22
database, 11

lnoex

defaults, 14, 22
defaults, creating, 14, 22
definitions, 4
Department of Health, 23, 26
dial-up connection, 10
different provider, 10
disclaimer, patient, 17
disk, computer, 8, 23, 27
doses, 20
administered - VFC report, 29
available, 21
download, 6, 26
from state database, 6
KIDS, 26
duplication of patient records,
4,5,6
employees, clinic, 20
exemptions, 9, 13, 16
filename, 27
filters, 29
financial class, 14
find patient screen, 4, 5, 19
forecast screen, 12, 13
hardware requitements, 2
immunization
due today, 17
history screen, 10, 11, 16
advanced features of, 10
history, abbreviated, 11
history, patient's, 10
input screen, 11, 20, 24
multiple immunizations, 10
records, 8

schedule, 12
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status, of patient, 12
Internet connection, 6, 10, 27
inventory, 21, 22

adjusting entries, 21

report, 22

setting up vaccine, 11, 19

tab, 20

vaccine, 11, 14

entering new, 20
legal notice, 6
local database, 3, 4, 6, 7, 8, 10,

26
logon ID, 3
lot number, 11, 20, 22

default, 22

valid, 23
manufacturer, 11, 21

ID, 21
mothet’s maiden name, 5
network, 10

requirements, 3

support, 2
Oracle, 2

maintenance, 2
order of administration, 10
parent/guardian information,

17,29
parents, 19
password, 4, 24
patient

disclaimer, 17

ID number, 4, 8, 28, 29

immunization history, 10, 14

immunization status, 12, 13
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index, building a USIIS, 27
information, 8, 17
input fields, 7
input screen, 6, 8, 11, 25
new, 4,5, 6,28
adding a, 6
personal information, 7
previous, records, 26
records, 26
deleting, 8
duplication of, 4, 5, 6
saving, 8
reports screen, 14, 15, 28
search, 4
visit, 14, 17
physician, 23
information fields, 7
screen, 25
update screen, 25
PIN number, 28, 29
power outages, 28
printing, 10, 14, 22
process deletes, 27
reactions, 13, 15, 29
records
patient, 26
previous patient, 26
record-tracking, historical, 22
reminder recall, 29
teports, 15, 16, 17, 23
administrative, 28
clinic immunization, 17
doses administered (VFC), 29
inventory, 22
printing, 22
running, 29
school immunization, 16

Utah immunization record, 19

required
fields, 7, 11, 14
vaccination series, 12
vaccinations, 16
saved record, 8
saving
contraindications and
exemptions, 9
defaults, 23
inventory adjustments, 21
patient record, 8
schedule appointments, 29
school
entry requirements, 16
immunization report, 16
searching
local database, 5
local results, 5
search values, 4, 5, 6
strategy, 5
USIIS database, 6, 27
secutity, 15, 23
create all, 24
grant all, 24
revoke all, 24
screen, 24
send and receive information,
26
series, 15, 23
requirements, 23
setup, 23
setup screen, 28
software
conditions of using, 2
hardware requirements, 2
overview, 2

statistics, 26
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student immunization record,
16
synchronize (sync)
buttons, 26
screen, 26
shots, 28
vaccines, 10
system tables, 27
tables,temporary hidden, 28
tabs, 8, 11, 19, 20, 25
toolbar, 8, 24
upload, 26
KIDS, 26
user access, 24
uset guide, 3
user input, 24
user support, 2
user’s real name, 24
usernames, 24
users, beginning, 3
USIIS
database, 4, 6, 8, 26, 27
database search, 5
ID, 4
overview, 2
patient index, building a, 27
program, 26
search results, 6
technical support staff, 28
Utah immunization record, 19
vaccination, 10, 11
date field, 11
details, 14
given, 17
information for a single, 11
needed, 14, 15
vaccination history, 15

vaccinator, 14, 15, 24
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vaccine, 21
column, 22
inventory
setting up, 11
inventory screen, 20, 21

notes, 15

protocols for administering, 13
screen, 23

Vaccines For Childten (VFC),
21, 23
PIN number, 28

status, 29
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view recotd, 6
wildcard searches, 5, 6
Windows desktop, 3
work order, 13, 14, 17



